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Policy on the Use of Exclusion 

School Mission Statement 

Opening hearts and minds 

At Selston Church Of England Infant & Nursery School children always come first 
and we try to nourish, challenge, prepare and inspire them within a Christian ethos. 

We believe in valuing all who contribute towards the successful running of our school 
including children, parents, carers, governors, teaching and non-teaching staff.  

This Mission Statement lies at the heart of our schools aims. As a result of this we 
wish everyone at Selston to:-  

• feel happy, secure, safe and valued at school

• develop a growing awareness of their own inner self and spirituality, and of
the power of the Christian faith to transform lives

• develop healthy relationships based on care, trust, compassion and
forgiveness

• show acceptance for and understanding of others who may have different
beliefs or needs

• strive for the highest standards of achievement, developing the confidence
and skills to be independent, motivated and self-disciplined learners

• have a positive approach to life, contributing to the well-being of the
community and building hope for the future

We hope that children will leave our school with open hearts and minds, ready to 
respond to the opportunities that lie before them and to experience the joy of life in 
all its fullness.  



Policy on the Use of Exclusion 

 

Only the head teacher can exclude a pupil from school. Exclusion should not be 
decided in the heat of the moment unless there is an immediate risk to the safety of 
others in the school or the pupil concerned.  

Guidance from the DfE (2017) states that a permanent exclusion should only be 
used as a last resort:  

• in response to a serious breach, or persistent breaches, of the school’s 
behaviour management policy  

• where allowing the pupil to remain in school would seriously harm the 
education or welfare of the pupil or others in the school  

 

It will usually be the final step in a process following a wide range of other strategies 
which have been tried without success. It should normally be used as a last resort. A 
decision to exclude a pupil for a fixed period should be taken only in response to 
Policy on the Use of Exclusion breaches of the school’s behaviour policy, including 
persistent disruptive behaviour, where these are not serious enough to warrant 
permanent exclusion and lesser sanctions such as detention are considered 
inappropriate. Individual fixed period exclusions should be for the shortest time 
necessary. Ofsted suggests that 1-3 days are often long enough to secure the 
benefits of exclusion without adverse educational consequences.  

Before reaching a decision, the head teacher should:  

• ensure that a thorough investigation has been carried out  
• consider all the relevant facts and firm evidence to support the allegations 

made, and take into account the school’s behaviour and equal opportunities 
policies, and where applicable, the Equality Act 2010. If there is doubt that the 
pupil actually did what is alleged, the head teacher should not exclude the 
pupil;  

• allow the pupil to give his/her version of events;  
• check whether an incident appeared to be provoked by bullying, or by racial or 

sexual harassment;  
• if necessary consult others, being careful not to involve anyone who may later 

take part in the statutory review of their decision e.g. a member of the 
Discipline Committee  

• keep a written record of the actions taken (and copies of written records made 
by other members of staff), including any interview with the pupil concerned. 
Witness statements must be dated and should be signed, wherever possible.  

 



Exclusion should not be used for:  

• minor incidents  
• poor academic performance  
• lateness or truancy  
• pregnancy  
• breaching school uniform policy including hairstyle or wearing jewellery, 

except where persistent and in open defiance of the school rules  
• punishing pupils for the behaviour of the parents/carers, e.g. by extending a 

fixed period exclusion until the parents/carers agree to attend a meeting  
 
Unofficial exclusions  

Informal or unofficial exclusions are illegal regardless of whether they are done with 
the agreement of parents/carers. If pupils are sent home in response to a breach of 
discipline, even for short periods of time, this must be formally recorded as an 
exclusion. In every instance where a pupil is sent home for disciplinary reasons, the 
head teacher must formally record and specify the length of the exclusion (as a 
whole day, half day or lunchtime).  
 

Lunchtime exclusion  

Pupils whose behaviour at lunchtime is disruptive may be excluded from the school 
premises for the duration of the lunchtime period. Lunchtime exclusions are counted 
as one half of a school day for statistical purposes. Lunchtime exclusions will not be 
counted towards the school’s duty to provide full-time education from day six of a 
fixed period of exclusion.   
 

The head teacher should ensure that a parent/carer has been contacted and is 
available to arrange collection and supervision of the pupil during the lunchtime 
exclusion.  

The Secretary of State does not expect lunchtime exclusion to be used for a 
prolonged period e.g. for longer than a week. Arrangements should be made for 
pupils who are entitled to free school meals to receive their entitlement e.g. providing 
a packed lunch.  

Length of fixed period exclusions  

The law allows head teachers to exclude a pupil for one or more fixed periods which 
when aggregated do not exceed 45 days in a school year (for the pupil, not 
institution). However, individual exclusions should be for the shortest time necessary. 
In all cases of more than a day’s exclusion, work should be set and marked.  

 

 



Procedures following a fixed period exclusion  

Where a pupil is given a fixed period exclusion of six school days or longer, the 
school has a duty to arrange suitable full-time educational provision from and 
including the sixth day of exclusion.  

During this time the school should set work for the pupil to complete and arrange for 
it to be marked, unless the school has arranged, on a voluntary basis, for suitable 
full-time provision for the pupil to commence earlier than the sixth day.  

The head teacher should plan:  
(a) to make suitable full-time provision available to the pupil from the sixth school day 
of any period of fixed period exclusion  
(b) ensure that work is set for the pupil to complete during the first five school days 
and that it is marked  
(c) ensure that the parent is fully informed of their duties in the first five days  
(d) how the time might be used to address the pupil’s problems  
(e) what support will best help the pupil’s reintegration into the school at the end of 
the exclusion, including a reintegration interview with the parent of the pupil  
(although not statutory)  
 

During the initial period of up to five school days of any exclusion, whether fixed 
period or permanent, the parents of the excluded pupil must ensure that he or she is 
not present in a public place during normal school hours without reasonable 
justification. A failure to comply with this requirement is an offence. Parents/carers 
can be given a fixed penalty notice if they fail to do this.  

Reintegration Interview  

It is good practice for a reintegration interview to be arranged with parents/carers 
during or following the expiry of any fixed period exclusion. The pupil should normally 
attend all or part of the interview. If possible the interview should be held on the day 
the pupil returns to school. Policy on the Use of Exclusion  

 

Pupils with SEND 

Other than in the most exceptional circumstances, schools should avoid permanently 
excluding pupils with statements. They should also make every effort to avoid 
excluding pupils supported at Monitoring, Monitoring Plus and SEND. Schools 
should seek LA and other professional advice e.g. initiating an interim review of the 
pupil’s statement. It is unlawful to exclude a disabled pupil, including pupils with 
hidden impairments e.g. mental illness, for a reason related to their disability without 
justification.  

 



Looked After Children  

Schools are expected to proactively support and co-operate with foster carers and 
the local authority as a corporate parent, in doing everything possible to avoid 
excluding a looked after child. Exclusion of looked after children should be an 
absolute last resort.  

Drug-related exclusion  

Factors to consider in determining an appropriate response to a drug related incident  
are set out in the Department’s guidance Drugs: Guidance for schools at  
www.teachernet.gov.uk/wholeschool /behaviour/drugs.  
 

Procedures for excluding a pupil  

When the head teacher excludes a pupil s/he should make sure the parent/carer is 
notified immediately, ideally by telephone, and that the telephone call is followed by 
a letter within one school day. An exclusion should normally begin on the next school 
day.  

The head teacher should inform the Governing Body’s Discipline Committee and the 
LA immediately of all permanent exclusions; and exclusions which would result, 
separately or in total, in the pupil missing more than five school days in any one 
term; or which deny the pupil the chance to take a public examination; or any fixed 
term exclusion that is issued whilst an investigation is being undertaken and where 
permanent exclusion is either being considered or is a possibility.  

The head teacher must report all exclusions to the governing body each term. In the 
case of permanent exclusions the governing body has the power to either uphold the 
head teacher’s decision or they can reinstate the pupil to the school. Parents/carers 
have the right to apply to have the decision reviewed by an independent panel. The 
review panel cannot reinstate the pupil to the school but is limited to either 
recommending or directing the governing body to reconsider their decision.  

If the parent/carer thinks that SEN is a factor in their child’s permanent exclusion 
they have the right to ask that an independent SEN expert attends the review panel. 
The SEN expert can advise the review panel on how SEN may have been a factor in 
the exclusion.  

Governing Bodies need to be mindful that they do not discriminate against a pupil 
who has a protected characteristic under the Equality Act 2010.  

For each exclusion reported the school should give:  

• the name of the pupil  
• the length of the exclusion  
• the reason(s) for the exclusion 



• the pupil’s age, gender, ethnicity  
• whether they are on the SEN Code of Practice or have a statement of special 

educational needs; or on School Action or School Action Plus  
• whether the pupil is looked after by the Local Authority  
• for fixed period exclusions of more than 5 days, what alternative provision has 

been put in place  
 

Use of Alternative Education Providers  
Governing Bodies have the legal power under Section 29A of the Education Act 
2012 to direct a pupil to attend off-site provision to improve a pupil’s behaviour. This 
is different to exclusion from the school.  
 
New statutory guidance from January 2013 sets out what is required when a pupil is 
directed to attend off site provision. The focus of this is to ensure that the pupil 
receives an excellent education whilst they are attending the alternative provider.  
 


